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IHOJIO’KEHHME

O nopsiike paccMOTpPeHUs O0palleHU IPaXKIaH
B MJIOAY JAC «Tomonex» SICHEHCKOro MyHMIUNIAJIBHOT0 OKPYTa



1. OBIME INOJIOKEHUA

1.1. Hactosiiiee IlosoxkeHune o mopsiike pacCMOTpPEHUs 00pallleHuil rpa)kiaH B MyHUIIUMATbHOE
JIOIIKOJIbHOE 00pa3oBaTelbHOE aBTOHOMHOE yupexjaeHue aerckuit can «Tomonek» SIcHeHCKOro
MYyHHIIHUTIATBHOTO OKpyra (nanee — JJIOY) pa3zpaboTtano B cootBeTcTBUU ¢ DenepanbHbIM 3aKOHOM
or 02.05.2006 Ne 59-®3 «O mopsinke paccMOTpeHHsl oOpalneHuii TpaxaaH Poccuiickoit
Denepanun».

[TonoxeHnuem peryaupyroTcs MPaBOOTHOILICHMsS, CBSI3aHHBIE C pealu3anued rpaxaaHuHoMm PO
3akperieHHoro 3a HUM  Kouctutynueit P® mnpaBa oOpamieHuss B OpraHbl MECTHOTO
CaMOYTpPaBJICHUs, YCTAHABIMBAETCS TMOPSJAOK PACCMOTPEHUs OOpallleHW TrpaxaaH B
anMuaucTpanuto JJOVY.

1.2. Opranuzanus paboTel C oOpalleHHUsMHU TpaxkaaH B aaMmuHuctpauuto J[OY Bexercs B
cootBerctBuM ¢ Konctutynueit PO, ¢ ®@enepanbupiv 3akoHOM 0T 02.05.2006 Ne 59-®3 «O
nopsiiKe paccMoTpenus oOpameHuit rpaxkaan Poccuiickoit denepanuny. denepanbHbIM 3aKOHOM
or 27.07.2006 r. Ne 152-®3 «O nepcoHanbHbIX JaHHBIX», DenepaibHbIM 3aKkoHOM 0T 09 deBpais
2009 r. Ne 8-@3 «O6 obecrniedeHnu goctyna K MHGOPMALUU O JESTEIbHOCTH ITOCY1apCTBEHHBIX
OpPraHOB ¥ OPraHOB MECTHOI'O caMOyIIpaBiieHus», PenepasibHbIM 3akoHOM 0T 27.07.2006r. Ne 149-
@3 «O6 nundpopmanuu, THGOPMAITMOHHBIX TEXHOJIOTUSIX U O 3alIUTE HH(POPMAIINNY), HACTOSAIIUM
[Tonoxenunem u YcraBom JJOY, @enepanbubiil 3akoH or 04.08.2023 Ne 480-D3 "O BHeceHnUn
n3MmeHenuit B @enepanbubiii 3akoH "O nopsake paccMOTpeHuUs odpaleHuil rpaxkian Poccuiickoit
Oenepanun"

1.3. YcranoBneHHblii HactosmM [lonokeHreM MOPSAOK pacCMOTPEHHs 0OpalieHuit
rpaX<aH paclpoCTpaHseTcss Ha Bce OOpallleHUs I'pa)<IaH, 3a HCKIIOUYEHHEM OOpalleHH,
KOTOpBI€ TOJJIeKAT PACCMOTPEHHIO B WHOM IMOPSAIKE, YCTaHOBJIEHHOM (QenepalbHbIMU
KOHCTUTYIIMOHHBIMH 3aKOHAMHU W WHBIMU (enepadbHBIMH 3aKOHAMH, a TaKXKe IHCEM,
UCIIOJHEHHBIX Ha O(QuUUUaNIbHBIX OJaHKaX YYPEXKACHUU, OpraHu3aluil, MpennpusITHid,
NOJANUCAHHBIX WX PYKOBOAMUTENISAMH, YIOJIHOMOYEHHBIMU Ha TO JIMIAMH, KOTOpbIE
paccMaTpHUBAIOTCS B OPSAKE, YCTAHOBIEHHOM IS OOIIEH KOPPEeCTOHICHIIHH.

1.4. VYcraHoBieHHBbIH HacToSmUM [loJO)KEHHEM TOPSAIOK PACCMOTPEHHsI OOpaIICHHM
rpax<IaH PaclpoCTpaHIeTCS Ha MPAaBOOTHOUICHMS], CBA3aHHBIE C PACCMOTpPEHHEM OOpalleHUun
MHOCTPAaHHBIX Tpa)X/J1aH U UL 0e3 rpakJaHCTBa, 32 MCKIIOYEHHEM CIy4aeB, yCTAaHOBJIEHHBIX
MEXIyHapoaHbIM JoroBopoM Poccuiickoit denepanuu mwim ¢eaepaibHbBIM 3aKOHOM.

15. TIlpu paccmoTpeHun oOpalieHuss HE JOMyCKaeTcsl pasrjalleHue CBEICHHIA,
coziepKaliuxcsl B 00pallieHnH, a TaKXKe CBEJIEHUH, KacaloIlMXCsl YACTHOM KU3HU I'paklaHuHa, 0e3
ero cornacusi. He sBnsercs pasriaiieHueM CBEIEHUH, COAepKallMXcs B OOpalleHuH,
HalpaBJIeHUE IHCbMEHHOTO OOpalleHuss B TOCYAApCTBEHHBIH OpraH, opraH MECTHOIrO
CaMOYIIpaBJICHUSI WM JIOJDKHOCTHOMY JIMIY, B KOMIIETEHIMIO KOTOPBIX BXOJUT pEIICHHE
MTOCTABJICHHBIX B 00OpaIICHHE BOMPOCOB.

1.6. Anmunuctpanus IOV  cuctematnyecku aHaidu3upyeT M o0oOmaer obpaiieHus
IpaKJaH, COJAEpKaIINeCs] B HUX KPUTHUYECKNE 3aMEYaHMs], C LIEJIbI0 CBOEBPEMEHHOIO BBISBICHUS
Y yCTpaHEHHMs MPUYUH, TOPOXKJIAIOIMIKUX HAPYUIEHHE TMPaB U OXPaHSIEMBIX 3aKOHOM HHTEPECOB
TpaK/JIaH.



2. TIPABO T'PA’KJAH HA OBPAIIIEHUE

2.1. I'paxxane MMeEIOT MpaBo OOpallaThCs JMYHO, B YCTAaHOBJIEHHOW (opme, a Takke
HalpaBJisiTh WHJMBUAYaJIbHblE€ M KOJUIEKTUBHbIE MHUCbMEHHbIE OOpalleHUs B aJIMUHUCTPALUIO
JOY 1160 MOKHOCTHBIM JIULIAM.

2.2. T'paxxmane peanusyroT MpaBoO Ha OOpallleHHe CBOOOAHO M JOOPOBOIBHO, HE HapyIlas
IIpaB U CBOOOABI APYTUX JIULL.

2.3. ®opma obpalieHus TpaXxaaHaMU BBIOMPAETCSI CaMOCTOSTENBHO.

2.4. PaccMoTpenune oOpalieHuii Tpak/iaH OCYIIECTBISIETCS OecCIIaTHO.

25. Tlpu paccmorpenun oOpameHuss B agmuHuctpauuio MB/IOY rpaxnanuH umeer
IIPaBo:

- TpPEICTaBIATh JIOMOJHUTENbHBbIE JOKYMEHTBI M MaTepHasbl, JUOO oOpamarbes C
pocb00it 00 UX UCTPEOOBAHUH.

- 3HAaKOMHUTbCA C JOKYMEHTaMHM U MaTepuajaMH, KacaloUMMHCS PACCMOTPEHUS
oOpallleHus, €CIi 3TO He 3aTparuBaeT IpaBa, CBOOOJbI U 3aKOHHBIE MHTEPECHl APYTUX JIMII,
€CIi B YKa3aHHBIX JIOKYMEHTaX W MaTepuangax HE COAEp)KaTcs CBEIEHUs, COCTaBIIAIOLINE
rOoCyJapCTBEHHYIO WM MHYIO OXpaHsSieMyo QelepalbHbIM 3aKOHOM TaifHYy.

- MOJTy4yaTh MUCHMEHHBIH OTBET IO CYLIECTBY MOCTABJICHHBIX B OOpAIllEHHH BOIIPOCOB, 32
UCKJIIOUCHUEM ClIyuyaeB, yKa3aHHBIX B I.1.5.4, 5.8 nHacrosmero [lonoxenus yBemomieHue o
nepeajpecanud MUCbMEHHOTO OOpalleHHs B TOCYAapCTBEHHBIE OpraHbl, OpraH MeECTHOTO
CaMOYIpaBJIEeHUs! WM JOHDKHOCTHOMY JIMIY, B KOMIETEHIIMIO KOTOPBIX BXOJIUT peUICHUE
MTOCTaBIICHHBIX B OOPAIIECHUH BOIPOCOB.

- oOpamatbcst ¢ XKajloOOW Ha TPUHATOE MO OOpAlICHHIO pElIeHHEe WM JelCTBUE
(Oe3meiicTBuE), a TaKKe C 3asABIIEHUEM O MPEKPALICHUH PACCMOTPEHUS OOpaIleHus.

3. TAPAHTHUMU BE30ITACHOCTU I'PA’KTAHUHA
B CBsA3U C EI'O OBPAIEHUEM

3.1 3ampermiaercs mpecieaoBaHUE TPaXKIaHWHA B CBS3U C €ro OOpalleHHEeM B aIMHHHUCTPALUIO
JIOY B 1nensix BOCCTAHOBJIEHUS WJIM 3alUThl CBOMX IIPaB, CBOOOJ M 3aKOHHBIX MHTEPECOB MO0
IIpaB, CBOOO ¥ 3aKOHHBIX UHTEPECOB JIPYIUX JIUILI.

3.2 Ilpu paccMoTpeHHH OOpallleHusl He I0NYCKaeTcs pasrialleHne CBeJeHHH, colepKaluuxcs B
o0pallleHny, a TAK)Ke CBEJICHUH, KacaloLIMXCsl YaCTHOM KU3HH I'paxklaHUHA, 0e3 ero cornacus. He
SBJISIETCS PasIJIallleHueM CBEJEHHH, COAep)KalXcsl B 0OpallleH!H, HalpaBjieHue MUCbMEHHOI 0
oOpalieHus: B rocylapcTBEHHbII OpraH, OpraH MECTHOI'O CaMOYIPABJICHUs WU JIOJDKHOCTHOMY
LY, B KOMIIETEHIIMIO KOTOPBIX BXOAUT PEIICHUE TOCTABICHHbBIX B 00pallleHuu

4. TPEBOBAHUSA K IMCBMEHHOMY OBPAHIEHUIO

41. B oOpameHun B MNHCbMEHHOW ¢GopMe TpakaaH B 00s3aTEIBHOM IOPSIKE
yKa3bIBaeTCsl (paMuivsi, UMs, OTYECTBO COOTBETCTBYIOIEIO JIOJDKHOCTHOTO JIMI[A M €ro
JNODKHOCTh B anmuHuctpauun OV, a takke Qamunusi, uMs, 0OT4eCTBO OOpalaromerocs,
MOYTOBBIA agpec, MO0 KOTOPOMY JIOJDKEH OBbITh HAalpaBleH OTBET, YBEJAOMJICHHE O
nepeagpecanuy  OOpalleHus], H3JaraeTcsi CyTh MPEIOKEHHs, 3asBICHUS WM JKAIO0ObI,
CTaBHUTCS JMYHAs TOJIUCH OOpAIIAIONIEToCs U JaTa OOpaIIeHuUs.

42. B crnydae HEOOXOIMMOCTH B TOITBEpP)KIECHHE CBOMX JOBOJIOB TpPAaXKIAHHH K
00paIlleHUI0 B MUCbMEHHOM (hopMe MpHiiaraeT JOKYMEHTBI U MAaTEpPHUaIbl JIMOO UX KOIHUH.
OpuruHaibl JOKYMEHTOB, MPHJIOKECHHBIE K OOpPAlICHHUSIM, BO3BPAINAIOTCS 3asBUTEISAM I10



ux mpoceoe.

4.3. OOpamenue, mocrynusiiee B agmuauctpanuio MBJAOY no wuH)opmanmoHHBIM
cucTeMaM OOIIero TMOJb30BaHUS MO0 B (QopMe IJIEKTPOHHOTO JOKYMEHTA, MOANEKUT
PacCCMOTPEHUIO B MOPSAJIKE, YCTAHOBJIEHHOM HacTosmmMm IlomoxeHuem.

B oOpaienuu rpakjaHuH B 0053aTeIbHOM MOPSIIKE YKa3bIBAET CBOM (haMUIIHIO, UM,
0T4YeCcTBO (MOCJEIHEE - MPU HAIMYKHU), a TAKXKE YKa3bIBA€T aJpec MEKTPOHHON MOYTHI J1O0
UCIONB3YyeT ajipec (YHUKAIBHBIA HISHTU(DUKATOP) TUNYHOTO KabnHeTa Ha EquHoM moprane, mo
KOTOPBIM JOJDKHBI OBITh HANpaBJICHBI OTBET, YBEIOMJIEHHE O Tepeajpecaruu OOpalieHHs .
I'paknmanuH BIpaBe NPUIOKHTh K TaKOMYy OOpalIeHHI0 HEOOXOAWMBIE JOKYMEHTHI U
MaTepuaibl B 3JIEGKTPOHHOMN opme.

4.4, I'paxaaHUH HampaBisgeT oOpallleHHe B MUCbMEHHOW (opMe HEMOCPEICTBEHHO Ha
nMms 3asenyromero JIOY unm ero 3amectureneil, B KOMIETEHIUH KOTOPBIX BXOAUT peLICHUE
MIOCTaBJICHHBIX B OOpaIleHUH BOMPOCOB.

4.5, OOpaiieHue B MHCbMEHHOW (QopMe MOANEKHUT O00s3aTENbHON perucTpanuu B
TE€YEHHUE TPEX AHEN C MOMEHTA IOCTYIUICHUS.

4.6. Bce mocrymaronme B agMuHuctpanuio JJOY obpamieHue B mMUCbMEHHON (hopme
rpakJaH IPUHUMAIOTCS, YUYUTBIBAKOTCSA, PETUCTPUPYIOTCSA. PerucrpalMOHHBIA — HMHJIEKC
YKa3bIBAETCS B HUOKHEM IIPABOM YIUIy IIEPBOrO JIUCTA.

4.7. IlucpMa rpaxaaH ¢ IOMETKOM «JIMYHO» IIOCJIE MPOUYTEHUs aJpecaToM, B CiIydae,
€CIM B HHUX CTaBSTCSl BONPOCHI, TpeOyromme O(UIMaIbHBIX OTBETOB, MEpelalTci Ha
PETUCTPALMIO B YCTAHOBJIEHHOM IOPSIKE.

4.8. OOparieHue B MUCbMEHHOM hopMe, copeprkallee BOIPOCHI, PEHIEHHE KOTOPbIX He
BXOJIUT B KoMIeTeHIMI0 aaMuHucTpauun 1OV, NoanexxuT nepecblike B TEYEHUE CEeMU JHEH
CO JHS PErucTpald B COOTBETCTBYIOIIUN OpPraH MM COOTBETCTBYIOILIEMY JOJDKHOCTHOMY
JIMIY, B KOMITETEHIIMIO KOTOPOTO BXOAUT PELIEHUE TOCTaBICHHBIX B 00pALIEeHNH BOMPOCOB, C
YBEJOMJICHHEM Tpa)<JIaHWHa O Mepeajpecanuu ero oOpameHus, 32 UCKJIIOUYCHUEM CIy4aceB:

4.8.1- oOpamieHue, B KOTOpPOM oOOkalyeTcs CyJqeOHOe pelleHHne, BO3BpalllaeTcs
IpaX<IaHUHY C Pa3bsICHEHHEM MOpsAIKa 00>KaJoBaHUS JTaHHOTO CyAeOHOro perIeHHUs.

4.8.2 - eciu MPUYUHBL, 110 KOTOPBHIM OTBET MO CYLIECTBY IMOCTaBJICHHBIX B OOpallleHHH
BOIIPOCOB HE MOT OBbITh JaH, B IMOCIEAYIOLIEM OBUIM YCTpaHEHBl, I'pakJaHUH BIPaBE BHOBb
HanpaBUTh oOpaleHue 3apenyomemy JOVY.

49. IluceMeHHoe oOpaiieHue, cojepxaimee HHPopManuio O (akrax BO3MOMKHBIX
HapyleHul 3akoHoaatenbcTBa Poccuiickoit denepanun B cdepe Murpanuu, HanpasiseTcs B
TEYEHUM IATH JHEH CO JIHSA PEerucTpalid B TEPPUTOPHUAJIbHBIM opraH (eaepasibHOro opraHa
UCIIOJIHUTEIBHOM BiacTu B chepe BHYTPEHHUX i€ U BhICIIEMY JODKHOCTHOMY JIMIlY CyObeKTa
Poccuiickoit @enepanuu (pPyKoBOAUTEIIO BBICIIEIO UCIIOJIHUTEIBHOIO OpraHa rocy1apCTBEHHOM
BiacTu cyowbekta Poccuiickoit denepanun) ¢ yBeIOMJIEHMEM TIpaXkJaHWHA, HaIpaBUBILETO
oOpalieHue, 0 nmepeajpecaliy ero oOpalleHus, 3a UCKIIUYEHHEM Coydas, yKa3aHHoro B 1.4.8.
noanyHkToB 4.8.1 u 4.8.2. Hactrosmiero [lonoxenus.

4.10. 3ampeniaercs HampaBiIATh KaloObl TIpakJaH Ha PacCMOTPEHHE TeM

JTOJDKHOCTHBIM — JuiiaM  agmuuuctpanuu JIOY, pemenne wim jaeiictBue (Oe3nericTBHE)
KOTOPBIX 00KaTyeTcs.

5. OBA3ATEJBHOCTD TPUHATHUA OBPAIIIEHUA K PACCMOTPEHUIO

5.1 O6pamenue, mocrynusmee B JIOY B COOTBETCTBHMM € HMX KOMIIETCHIIUEH, TOJJICKUAT
00513aTeIbHOMY PacCMOTPEHHIO.



5.2 B cnyyae HeoOX0QuMMOCTH, pacCMaTpHUBAIOLIME OOpalleHHe MOXKET O00eCHeuuTh ero
paccMOTpEHHE C BBIE3I0M Ha MECTO.

6. PACCMOTPEHUE OBPAIIEHUMN TI'PAXKJIAH, IOJAIOTOBKA
OTBETOB

6.1. OOpawmenue, nocrynuBuiee 3aseaytomemy JIOVY, noanexutr o0s3aTenbHOMY
PaccMOTPEHUIO.

6.2. VYuder, perucrpanus, X0l pacCMOTPEHUSI OOpaIIeHUs TPAKIAH OCYIIECTBIISIOTCS
3aBEAYIOIINM C 3aHECEHHEM B XKYypHaJl U KapTouKy JuuHoro npuema (IIpunoxenue 1).

6.3. 3aBenyrommii JJOVY:

- obecneunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE pacCMOTpPEHHE
oOpamieHusi, B cioy4ae HEOOXOMUMOCTH — M C y4YacCTHEM TpaKTaHWHA, HAIPAaBHUBIIETO
oOpareHue;

- 3ampainBaeT HeoOXOAUMBIE ISl PACCMOTPEHUs 00palleHus JOKYMEHThI U MaTepHalIbl
B IPYTUX OpPraHax Uy Apyrux NpeanpusiTUN U OpraHu3aluil ropojia, 3a UCKIIOUEHUEM CYI0B,
OpPraHoOB JIO3HAHMS M OPraHOB IPEABAPUTEIBHOIO CIIEACTBUS;

- IPUHUMAET MEphl, HANpaBJIECHHbIE HA BOCCTAHOBJICHUE WJIM 3AIIUTY HAPYLIEHHBIX
npaB, CBOOOJI U 3aKOHHBIX MHTEPECOB TpakIaHUHA;

- 1a€T MHCHMEHHBIE OTBETHI IO CYIIECTBY MOCTABICHHBIX B O0PAIlEHUH BOIIPOCOB;

- YBEIOMJISIET IpaKIaHNHA O HAMPaBJICHUU €T0 00pallleHusl Ha pacCMOTPEHUE B IPYroit
OpraH Wi ApYrue NpearnpusaTUs U OpraHu3aluy ropoia B COOTBETCTBUU C UX KOMIIETEHIIUEH.

6.4. VYupexneHus, NOpeaNpusTHs U  OpraHu3allid  MYHULUIAIUTETa IO
HANpaBJICHHOMY B  YCTAHOBJICHHOM nopsanke  3ampocy  3aBenayromero IOV,
paccMaTpHBaroIiero oopaieHue, o0g3aHbl B TedeHHE 15 nHel mpenocTaBUTh JTOKYMEHTHI U
MaTepHaiabl, HEOOXOAMMBbIE IJIsI  PAacCMOTpPEHHs  OOpalleHus, 3a  HCKIIOYEHHEM
JOKYMEHTOB U MaTEpUajiOB, B KOTOPBIX COJEPKATCS CBEICHUS, COCTABJISIIOLINE FOCYJAPCTBEHHYIO
W OXpaHAeMyro (elepallbHbIM 3aKOHOM TaiHYy, W ISl KOTOPBIX YCTAHOBJIEH OCOOBIA TOPSIOK
PEI0CTABIICHHSI.

6.5. OTBeThl Ha oOOpallleHHs TpaX<JaH, NpHUCIaHHble Ha MMs 3asenytomiero OV,
TOTOBATCSL Ha OJaHKe Y4pexXJEHHUs 3a MoAnuchio 3aBeayroero 10V u peructpupyrorcs B
KypHaJe.

6.6. OTBeTbl JOJDKHBI COJEP)KAaTh KOHKPETHYIO M YETKYI0 HH(POpPMALMIO 110 BCEM
BOIIPOCaM, IIOCTABJIEHHBIM B oOpallleHuu rpaxzaaH. Ecin 3asBUTENIO AaH OTBET B YCTHOMU
¢dopme, TO B MaTepuanax, MNPUIOKEHHBIX K OOpallleHHo, JOJDKHO OBITh 3TO ykazaHo. Eciu
JaeTcs IPOMEXYTOUHBIM OTBET, TO YKa3bIBAeTCS CPOK OKOHYATENBbHOIO PpELICHUS
IIOCTaBJIEHHOI'0 BOIpOCa.

OTBeThl, NOATOTOBJIEHHBIE HA OCHOBaHUM IIPABOBBIX JOKYMEHTOB, JOJDKHBI COEPXKATh
PEKBU3UTHI 3TUX JOKYMEHTOB C YKa3aHHEM JaThbl U HAUMEHOBAHMS.

OTBeT Ha KOJUIEKTUBHOE OOpalleHHe OTIPABJIAETCS Ha UMs IEPBOIO MOJIUCABIIETO
€ro JMIa, €CIM B MMCbME HE OrOBOPEHO KOHKPETHOE JIMI0, KOMY HAJJEKHUT J1aTh OTBET.

OTtBer Ha oOpaieHue, nocrynusuiee B agMuHucTpauio 10V no nHGpopMannoOHHEIM
cUcTeMaM OOLIEro IOJNb30BAHMS, HANpPABJIAETCA IO IMOYTOBOMY aJpecy, YKa3aHHOMY B
oOparicHuu.

OTtBer Ha o0OpalieHue, NOoCTynUBIIee B pOpMe IEKTPOHHOrO TOKYMEHTa HAalpaBJsieTcs
Ha ajpec 3JIEKTPOHHOW MOYTHl MO0 Ha aapec (YHUKAIbHBIM HACHTU(PHUKATOP) JIMYHOTO
kabunera Ha Enunom nmopTaie.

6.7. OOparmieHust rpakJIaH MOCie UX PACCMOTPEHUS UCIIOIHUTENSAMH BO3BPAIIAOTCS



CO BCEMM OTHOCSUIMMHCA K HUM MaTepuanamu 3asenyrouiero 1OV, xotopsiii Gopmupyet
Jena, B TOM YHCIE C OTBETOM 3asBUTEII0 B CIydae, €CJIM JaBaJloCh IOPYYEHHE
MH(GOPMUPOBATh PYKOBOJACTBO O PE3yJbTaTaX pPacCMOTPEHHUS.

7. MOPSIIOK PACCMOTPEHUS OTJEJBHBIX OBPAIIIEHUMN

7.1. OOpamenust rpaxiaaH, noctynuBime 3aBenyromiemy MBJIOY wu3 cpencts
MaccoBOW HWH(OpPMAIINK, PACCMATPUBAIOTCS B COOTBETCTBHE C MOPSIKOM MU CPOKAMH,
MPeayCMOTPEHHBIME HacTosiuM [lonoxkenuem.

7.2. B cnydae, eciu B oOpameHHH B TMHCBMEHHOW QopMe HE yKa3aHa QaMuims
rpa<ITaHWHA, HAMPABUBIIETO0 OOpalleHue W MOYTOBBIA aJpec, MO KOTOPOMY JOJDKEH OBITh
HarpaBJIieH OTBeT, OTBeT 3aBedywmero JIOY Ha oOpamieHue He naercs, MPUHUMACTCS
pelleHue O CIIICaHu| JaHHOTO oOpareHus «B memnoy.

7.3. Ecnmu B yKa3aHHOM OOpalIeHWH CONIEPXKATCS CBEACHUS O ITOArOTaBIMBAEMOM,
COBEpIIAEMOM MWJIM COBEpIIEHHOM IPOTUBOIPABHOM JI€IHHWH, a TaKkKe O JHIe, ero
MOJTrOTaBJIMBAIOIIEM, COBEPINAIONIEM HJIM  COBEpIIMBIIEM, OOpalleHHE TOAJIEKHUT
HaANpaBJICHUIO B OpPraH B COOTBETCTBHMHM C €r0 KOMIIETEHIUEH.

7.4. OOpameHnue, B KOTOpOM oOOkajdyercsi cyneOHOe pelieHHe, BO3BPAILASTCs
IpaXIaHUHY C Pa3bsICHEHHEM MOpsAIKa 00’KaJoBaHUS JaHHOTO CyAeOHOr0 peIIeHHUS.

7.5. Ilpu monmydeHun oOpalleHHs B MHCbMEHHOH ¢dopme, B KOTOPOM coOIepKaTcs
HEIeH3ypHBIE, OCKOPOUTEIbHBIE BBIPAXKEHUS, YIPO3bl KU3HU, 3JOPOBBIO0 WM UMYLIECTBY
JOJDKHOCTHOTO JIMIIA, a TAKXKE YJICHOB €ro CEMbH, 3aBEAYIOIIUN BIPaBE OCTABUTH TaKOE

oOpamieHre 0e€3 OTBETa IO CYIIECTBY IIOCTaBJICHHBIX B HEM BOMNPOCOB M COOOIIUTH
rpa)<IaHUHY, HAIIPaBUBIIEMY OOpalleHHe, O HEJOIYyCTUMOCTH 3JI0YMOTPEOICHHS TPAaBOM.

Pemienue o cnycaHuy JaHHOTO OOpallleHUsl U HAlIPaBJIEHUU COOOIEHUS 3asBUTEINIO O
HEIOMYCTUMOCTH 3JIOYIOTPEOJICHHS] TPAaBOM MPUHUMAETCS ¥ MOAMHUCHIBACTCS 3aBEAYIOIINUM
JOY unm 3amecTuTeneM.

7.6. B ciydae, ecnmu TeKCT oOpamieHHs B TNHCHBMEHHOH (opMmMe He Moagaercs
MPOYTEHUIO, OOpalleHNe HE TOAJIEKUT HAMPABICHUIO HA PACCMOTPEHUE U OTBET HA HETO HE
JaeTcsi. 3asBUTEII0 00 3TOM COOOIIAETCs, €ClId ero (PaMIIIis M MOYTOBBIN aJpec MOANAI0TCs
MpoYTeHuIo. Perienne o cnucaHuu JaHHOTro oOparnieHus «B aeno» u coobuieHnn 3asBUTEINIO
MPUHUMAIOTCS U MOAMUCHIBAIOTCA 3aBEAYIOLIUM WM 3aMECTUTEIIEM.

7.7. OOpaiieHust TpaKJaH, MOCTYIHUBIIUE OT OJHOTO M TOTO ke JIMIa 0 OAHOMY U
TOMY K€ BOIPOCY, €CIIM CO BPEMEHH IMOJayd MEPBOro OOpaIeHHUs] MCTEK YCTaHOBJIECHHBIM
HacrosmM [lonoxeHneM CpoK pacCMOTPEHUS WM 3asBUTEJb HE COTJIACEH C IMPUHSTHIM I10
€ro oOpalIeHUIO PEIIEHUEM, CUYUTAIOTCS MOBTOPHBIMH.

[Tpu pabote ¢ MOBTOPHBIMU OOpaIlEHUSIMU JIEI0IPOU3BOIUTENL (HOPMUPYET JIETIO C
y’K€ UMEIOIIMMHUCS JOKYMEHTaMH M0 00palleHusM AaHHOTO 3asBHUTEIS.

He cuurarorcs moBTOPHBIMU O0pAIIeHUsI OTHOTO M TOT'O e 3asBUTENsI, HO IO Pa3HbIM
BOIIPOCaM, a TAK’K€ MHOI'OKPATHbIE — I10 OJTHOMY M TOMY K€ BOIIPOCY.

7.8. B cinydae, ecnu NpPUYUHBI, [0 KOTOPHIM OTBET IO CYLIECTBY MOCTaBJIECHHBIX B
o0paIleHuu BOMPOCOB HE MOT OBITh JIaH, B MOCIEAYIOIIEM ObUIH YCTPaHEHBI, Tpa)KIaHUH
BIIpaBE BHOBH HaIpaBUTh oOpaimieHue 3aBenaywmemy J0VY.

7.9. B ciayyae ecnmu B oOpallleHUH B MHCbMEHHOH (hopMe TpakIaHUHA COAEPKHUTCS
BOIIPOC, HA KOTOPBI €My MHOT'OKPATHO 1aBaJIMCh MUCbMEHHBIE OTBETHI 1O CYIIECTBY B CBSI3U
C paHee HaIpaBJICHHBIMH OOpAICHUSIMH, ¥ TP 3TOM B OOpAIlEHUH HE MPUBOISITCS HOBBIE
JIOBOABI WM oOcrositenbcTBa, 3apenytonmii JJOY BmpaBe TpHHITH pEHICHHE O



0€30CHOBATEILHOCTH OYEPEAHOr0 OOPAIICHHS M IPSKPAIICHUN TICPEIUCKH C TPaXTaHUHOM.
O naHHOM pEIICHHH YBEIOMJISICTCS TPaXKIAHWH, HAIIPABUBIIHIA OOpalleHHe.

7.10. B ciyyae, eciii OTBET 10 CYIIECTBY IMOCTaBJICHHOTO BOIPOCa B OOpallleHUH HE
MOXKET OBITh JIaH 0€3 pasrjalieHHs CBEICHUM, COCTABIIONIMX OXpaHSAEMYI0 (enepaabHbIM
3aKOHOM TaiiHy, TPayKJIaHWHY, HAMpPaBUBIIEMY OOpalICHUE, COOOINACTCS O HEBO3MOKHOCTH
JaTh OTBET IO CYIIECTBY B CBSI3U C HEJAOMYCTUMOCTBIO pa3IJIallleHHs] YKa3aHHBIX CBECHHIA.

8. CPOKU PACCMOTPEHUSA OBPAUIEHUN U
YBEJOMJIEHUE 3ASIBUTEJIEN

8.1. OOpamenus, nocrynusume 3asenyrwouemy JOVY, paccmatpuBaercsa B TeueHue 30
JTHEW O THS PEerucTpanuu oOpalleHus B MUCbMEHHON Qopme.

OOpamenus, He TpeOyoolme OMOJHUTENBHOTO  HM3y4YeHHS M IPOBEPKH,
paccMmarpuBaroTcss  Oe3oriararenbHo. O pe3yiabTaTax pPacCMOTPEHHUS  YBEIOMIISIOTCS
3asIBUTEIN.

8.2. B UCKIIOUUTENBHBIX  CIy4asX pPYKOBOAMTEIb BIpaBe MPOUIUTh CPOK
paccMoTpeHus: obpalieHus He O6osee ueM Ha 30 1HeH, yBeJOMUB O IPOAJIEHUHM CpOKa €ro
paccMOTpeHusl IpaxkJaHUHA, HampaBuBlero oopamenue. IIpoanenue cpoka odopmisercs
UCIIOJIHUTESIMU HEe MEHEe YeM 3a IIATh JHEH 710 HCTEUEHHs] CPOKa PacCMOTPEHUs 00paleHusl.

9. OPTAHM3ALIUS PABOTbHI IO JINYHOMY HNPUEMY TI'PAXKJIAH

9.1. Jlnunmeli mnpuem rpaxgaH B JIOY npoBoguTcs  3aBenyOIMM WM
YIOJIHOMOYEHHBIMU Ha TO Jjuuamud. HWHdopmauus o wmecte mnpuema, a Takke 00
YCTAHOBJIEHHBIX JJIsI IIpUeMa JHAX M 4Yacax JOBOJIWUTCA JO CBEACHUS T'paxJaH dYepe3
opunmansubit caiiT IOV u Ha cTeHe yupexaeHus.

9.2. IIpn nMYHOM INpHUEME TpakJIAHUH MPEABSBISET JOKYMEHT, YAOCTOBEPSIOIINNA €ro
JINYHOCTb.

9.3. Ilo Bompocam, HE BXOAAIIMM B KOMIETEHIMIO 3aBeaytomero 0OV, 3agBurensim
PEKOMEHyeTCs 0OpaTUTHCSI B COOTBETCTBYIOLIME OPraHbl, yUpEXKACHUs, OpraHU3aLiH.

9.4. Bo BpeMms 3amucu Ha MPUEM 3aBEAYIOLIUHN 3alOIHSAET KapTOUYKY JIMYHOIO IIPHEMa
rpaxaanuHa (Ilpunoxenue 2), B KOTOPYIO 3aHOCUTCA COAEpKaHME OOpallleHUs TpakJaHUHA Ha
JIMYHOM IIPHEME, & TAKXKE PE30JIOLHs BEAYILIEro IpPUEM, CIOPYYEHHEM AOJLKHOCTHOMY JIMILY.
[Ipu HEoOXOAMMOCTH Tpa’kJaHaM IpenIaraeTcsi U3JI0XKHUTh CYyThb BOIpPOca B MUCbMEHHOM BUJE.
[TucemenHoe oOpallieHue B 3TOM Cllydae PErucTpupyercs U paccMaTpUBAETCs B yCTaHOBIEHHOM
MOpSIIKE, a B KapTOUKe Aenaercs orMeTka «OCTaBieHo 3asiBJICHUE» U JlaTa PEerucrparuu.

9.5. B cinyuae, ecnu H3JI0KEHHbIE B YCTHOM OOpamieHuu (akTbl U 00CTOSTENbCTBA
SBJISIFOTCSL OYEBMJIHBIMU M HE TpeOyIOT IONOJHMUTEIbHOM MPOBEPKH, OTBET Ha oOpalleHue ¢
COrJlacusi IpakJaHMHAa MOKET OBITh JaH YCTHO B XOJI€ JIMYHOI'O IPUEMA, O YEM JIEJIaeTCsl 3aIlUCh
B KapTO4YKe JINYHOTIO ITPUEMA I'PaKAaHUHA. B OCTalbHBIX CiIydasX AaeTcs MHUCbMEHHBIH OTBET IO
CYILIECTBY IIOCTaBJIEHHBIX B OOpAIlIEHUH BOIPOCOB.

9.6. Ilpu NOBTOpPHBIX OOpaIICHHSAX MOIOHUPAIOTCS HMEKOIIMECS MaTepuaabl IO ISy
3asiBUTEIIS.

9.7. B xome NMYHOTO TMpHeMa TPpaKJAaHUHY MOXKET ObITh OTKa3aHO B JajbHEHIIeM
paccMOTpeHHnu OOpaleHHus, €CIi eMy paHee ObLI JaH OTBET IO CYIIECTBY IOCTABJICHHBIX B
o0paIeHuu BOIIPOCOB.

10. KOHTPOJIb 3A COBJIOAEHUEM MOPAJAKA
PACCMOTPEHMS OBPAIIIEHU



10.1. /Jo/KHOCTHOE MO B MpEesiax CBOEH KOMIIETEHIMU OCYIIECTBISAET KOHTPOJb
3a CcOoONIO/IEeHHEM TOpsAAKAa PpAcCMOTpPEHUs OOpalleHUi, aHAIU3UpPyeT COAEp)KaHUE,
noctynarommx ooOpameHnii  u uHbopmupyer 3aBenytomero JOVY o HapymeHusx
HCIIOJHUTEIbCKOM IM CLUUILINHBIL.

10.2. 3aepyrommii JIOY npuHMMaeT Mepbl IO CBOEBPEMEHHOMY BBISBICHHIO H
YCTPaHEHUIO NMPUYMH HapYIIEHUS MpaB, CBOOO/ 1 3aKOHHBIX HHTEPECOB I'PaXAaH.

10.3. JIuia, BUHOBATHIE B HAPYIICHUH MOPSIKA PACCMOTPEHHS OOpaIICHHI TpaXk/iaH,
M3JI0)KEHHOr0 B HacrosmeM [lonokeHnn, HeCyT OTBETCTBEHHOCTb, IIPENYCMOTPEHHYIO
3aKOHOAATEIbCTBOM PD.

10.7. KontponbHble oOpalieHus JOJDKHBI COAEpXKaTh KOHKPETHYIO M YETKYIO
MH(OPMAITHIO IO BCEM BOIPOCAM, TOCTABICHHBIM B 00 PAIICHHUSIX TPaXIaH:

- ©eCIIM CPOKH pPACCMOTPEHHS] TPOMJIEHBI, TO JOJDKHBI OBITh YKa3aHbl MPHYUHBI H
OKOHYATeJIbHAs JaTa paCCMOTPEHUs, 10 UCTEUEHUH KOTOPOH OyAEeT JONOJIHUTEIBHO COOOIEHO O
IIPO/IeJIaHHON paboTe;

- B OTBETE JOJDKHO OBITh yKa3aHO O TOM,  4YTO 3asABUTENb B TOM WIM UHOU dopme
MPOMH(OPMUPOBAH O Pe3yJbTaTaX PACCMOTPEHHS;

- OTBET 3asSBHTEIIO TOAMKCHIBACTCS PYKOBOJIHUTEIIEM;

- K OTBETY IPUKJIQJBIBACTCS OPUTUHAI PACCMOTPEHHOTO O0palieHusl TpakJaHuHA, €CIU
Ha HeM ctouT mTtami «I1OJJIEXKUT BO3BPATVY».

11. XPAHEHUE MATEPHUAJIOB 110 OBPAIIEHUSAM T'PAXJIAH

11.1. 3aBenyromuii JJOY ocyiecTBisieT XpaHEHHE U UCIIOIb30BAHUE B CITPABOYHBIX U MHBIX
LeNAX TPEeAJIoXKEHHUH, 3asBICHUN U KaJI00 TpakIaH.

11.2. 3asenyrommuii JJOY BHOCHUT B HOMEHKIATYpY JKypHai perucTpaiuu 1mo oopaiieHusm
rpaxaaH (IIpunoxenue 1).

13.3. OTBETCTBEHHOCTh 3a COXPAaHHOCTb JOKYMEHTOB IO OOpalleHHUsM Tpa)kaaH
Bo3yiaraetTcs Ha 3aBenyromiero JOVY.

11.4. 3aBeayrouM ycTaHaBIMBACTCS CPOK XpaHEHUs MpPENJIOKEHHH, 3asBICHHM, *Kanoo
rpaXJaH M JOKyMEHTOB, CBS3aHHBIX C MX pPacCMOTpEHHEM U paspelieHueM — 5 jer. B
HEOOXOJMMBIX CITydasiX SKCHEPTHOW KOMHUCCHEH MOXKET OBITh IPUHSTO PEIICHHE 00 YBEITUYCHU N
CpOKa XpaHEHHsI UM O TIOCTOSSTHHOM XpaHEHUHU Hauboliee [eHHBIX MPEIJIoKEHUN TpaxkiaH.

11.5. Tlo ucrteyeHHH yCTAaHOBJIEHHBIX CPOKOB XPaHEHHUS, JOKYMEHTHI 10 MPEAJIOKEHUIM,
3asiBJIICHUSIM M Kano0aM TpakIaH MOIJIeKAT YHUYTO)KEHHUIO B COOTBETCTBUH C YTBEPIKIEHHBIM
OdenepanpHOi apxuBHOU ciy:k00ii Poccun 06.10.2000 r. IlepeuHeM THUIIOBBIX YIPABICHUYECKUX
JOKYMEHTOB, 00pa3yIoIIUXCcs B 1EATEIbHOCTH OPraHU3aIiH, C YKa3aHHEM CPOKOB XPaHEHUS.

11.6. XpaHeHue 1e71 y UCTIOJIHUTENCH 3arperacTcs.

11.7. OOpamienust rpakad MOTYT HAIpaBJIAThCS B apXUB 0€3 paCCMOTPEHMUs, €CIIM B HUX
COIEPXKATCSl PACCYKISHHsI TO W3BECTHBIM MpoOJIeMaM WIU MOAHUMAIOTCS YK€ PelICHHbIS
BONPOCHl, HE TPeOYyIOIIME IOMOIHUTEIBHOIO PACCMOTPEHUS, a TaKKe OECCMBICICHHBIE TI0
COJIEpPIKaHUIO.

11.8. Pemrenue o cnucaHuy yKa3aHHBIX OOpaleHuil npuHumaet 3aBenyroimuit JI0OY.

12. SBAKJITIOYUTEJIBHBIE ITOJOXKEHUSA
12.1. OTBETCTBEHHOCTh 32 OPraHU3AIMIO0 PACCMOTPEHHUS OOPAIICHWH TpakIaH M
cOo0JII0/IeHNE YCTaHOBIIEHHBIX CPOKOB BO3Jaraercs Ha 3aseaytouiero JJOVY.
12.2. Jlena ¢ oOpalieHUSMH TPaKJaH XPaHATCS B TEUCHHE 5 JIET, a MO0 MCTCYCHUH



YKa3aHHBIX CPOKOB BBIACIAIOTCA K YHUUTOKCHHIO B YCTAHOBJICHHOM ITOPAOKE.

12.3. Hacrosmee [Tonoxxenune n1eicTBYET 10 MPUHATUS HOBOTO.

IIpuaoxenue 1
Kk Ilomoxenuio

0 TIOPSIZIKE PACCMOTPEHHUS

oOpalleHus rpaXkaaH B
MIOAY JC Tomnonek»

XKypnan peructpaniiu Mo oOpaiieHusM rpaxjiaH



Jlata
peructpamm
u Iogmuce
HCIIOJIHU
TENs B
TOJTy4€HUH
JIOKyMEHTAa

Perucrpaunonx
bIil HOMEp

damunys,
M’
OTYECTBO
TpakIaHuH
a,
IIOYTOBEII
azpec

Bunn
KpaTkoe
cofiepKaH
ne
oOpareHu
a1

Pesomronu
ST AN
KOMY
Hampasiie
H
JIOKYMEHT

Tloanuce
HCIOJIHHA
TENs B
TIOJTyICHI
51
JIOKYMEHT
a

OrMeTKa Or1MeTka 00
00 OTIIPABICHA
HCIIONHEHNA | U

u JIOKyMEHTa
JOKYMEHTa | B JI€JI0

IIpuaoxenue 2
Kk Ilomoxxenuio
0 MOPSIIKE PACCMOTPEHUS

oOpallieHus rpaXkaaH B
MIAOAY AC Tonosek»

KAPTOUYKA JIMYHOI'O NIPUEMA T'PAXIAH

3aBeIyI0IEero




Hata mpuema

®.1.0. rpaxx1annHa

MecTto paboThI

JomamHuii agpec

Tenedon

ConepxaHue yCcTHOTO OOpalieHus




PesynbTat paccMoTpeHust YCTHOTO OOpalieHus Tpax1aH1Ha
1. Komy oTtmipaBiieHO (pe30IroIus)

2. JlaTa UCIIOJIHEHUS

3. lononHUTENBHBIA KOHTPOJIb

4, CHATO C KOHTPOJIS

5. PesynbTar

6. lata, 1OJKHOCTb MCIIOJIHUTEIS

7. OT rpak1aHrHA IPUHATO TUcbMeHHoe 3asBieHue ([Ipumaraercs)

Bx. Ne or « » 20 r.
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